Hoaoxeane
0 DopAAKe 00padoTKAE DepcoOHATBHBLIX JaAHHALIX pafoTHEKOE

MEBOY «COII Ne §1»

1 ODmHe monoEe HHT

Hacroamee IlomomeHHe © HOpAIKe OOpalOTKH NEPCOHANRHEIX IAHHEIX (ZJamee -
IMonoxenne) 8 MBOV «COIII Ne 81» (mamee — Vupemgense) pazpaboTaHo B
COOTESTCTBHH ¢ TpyZoBEIM KolekcoM PoccHiickoll Penepanmn, KoHcTHTYIHEH
Poccufickofi Pemepanun, [pazmmanckrM kogekcoM PoccHiickol DPemepanss,
PemepameHeiM zakoHOM OT 27 meoms 2006 r. Ne 149-P3 «006 umdopMammm,
HHEDOPMAITHOHHEIX TEXHOIOTHAX H 0 3alIHTe HEGOopManHmy:, PeaepaTbHeIM 3aK0OHOM
or 27 mromaa 2006 r. Ne 152-P3 «0 nmepcoHaTbHEIX JaHHBIX», [lomoeHHeMm 00
obecIedeHEHH O€30[MacHOCTH II€PCOHANBHEIX JAHHEIX IIPH HX 00pabOTEe B
HHOPMATHOHHEIX CHCTEMAX NEPCOHAIBHEIX  JAHHEIX, VTBEPEIEHHEIM
IlocTranornenHeM [IpaeuTenecTea PoccHBckol Pegepanmun ot 01.11.2012 Ne 1119,
IlonoxerneM 00  OCODEHHOCTEX — ODpadOTKH  MEPCOHATHHEIX — JAHHEIX,
OCYINecTBIAeMOH O€3 HCOOIBE30BAHHA CPEICTE ABTOMATHIAHH, VIBEPAIEHHEIM
IloctanoeaenneM IlpaenTenecTBa PoccmiickoH Pegepammm ot 15.09.2008 Ne 687.
IlpaEHaaMH BHYTIpPEHHEIO TPVIOBOIC paclHopAZEa YUPEeEIeHHA H ONpeJeideT
MOPAIOK MOTYIEHHA, VIeTa, 00OpaDOTEH, HAKOIUIEHHA H XPAHEHHA NepPCOHATBHBIX
IAHHEIX.

llent pazpadoTkH [lomoseHHA - ompeleleHHe MOPAIKA OOpaDOTEH NepCOHANBHEIX
OAHHEIX pPADOTHHEOBR YUPEEIEHHA H HHEIX CVOBEKTOE MNEPCOHANBHEIX TAHHEIX
MepCOHATLHEIE JAHHEIE KOTOPHX MOJIeXaT 00padoTEE, HA OCHOBAHHH NOTHOMOTHH
onepaTopa; obecledeHHe JAMHTEI IPAaE H CBOOOI 9e/I0BEKA H IPAaXIaHHHA, B T.4.
padOTHHEA YHpPeEIEeHHA IPH 00padOTKE ero NePCOHANBHEIN JAaHHEIX, B TOM HGHCIE



3alllMThl TPaB Ha HENPUKOCHOBEHHOCTb YACTHOW JKHU3HU, JIMYHYIO U CEMEUHYIO
TallHy, a TakXK€ YCTAHOBJIEHUE OTBETCTBEHHOCTH IOJDKHOCTHBIX JIMI, HMEIOLIUX
JOCTYIl K TIEPCOHAIbHBIM JaHHBIM, 32 HEBBINOJIHEHHE TpPeOOBaHUNA HOPM,
peryaupyromux o0padoTKy U 3alUTy MePCOHATBHBIX JAHHBIX.

1.1 Topsinok BBOJA B JiekicTBUE U M3MeHeHus [1oyioxenus

Hacrosmee IlonoxkeHue M M3MEHEHUsST K HEMY YTBEPKIAIOTCS PYKOBOJIMUTEIIEM
YupexaeHus U BBOAATCS INMpUKazoM. Bce paboTHUKK YUpexaeHUus AOJKHBI ObITh
03HAKOMJICHBI MOJ1 pacnucKy ¢ [TonokeHrnemM u U3MEHEHUSIMHU K HEMY.

1.2 OcHOBHEBIE IOHATHSA U COCTAB MNEPCOHAIIBbHBIX AaAHHBIX pa6OTHI/IKOB

Jns ueneit Hacrosiero [lonoxxeHus nCnonb3yrOTCS CIEAYIOIAE OCHOBHBIE MOHSTHSL:

- IEepCOHAJIbHbIE JaHHbIE paOOTHHKA - Jro0as HMHQOpMalMs, OTHOCSIAACA K
ONpENEICHHOMY WM OIpeAeNsieMOMY Ha OCHOBAaHMM TakoW HH(pOpMaluu
pabOTHUKY, B TOM YHUCJIE €ro (haMuius, UMs, OTYECTBO, TOJ, MECHL], AaTa U MECTO
pOXKIEHUs, aJapec, CceMeWHoe, COLMalIbHOE, HMYIIECTBEHHOE IIOJIOKEHHE,
oOpa3zoBaHue, npodeccus, J0XOoAbl, JApyras uHPopMmanusa, HeoOXogumas
paboToaaTeNto B CBS3U C TPYJAOBBIMU OTHOIICHUSMU;

- 00paboTka TMepCOHAIBHBIX JaHHBIX - CcOOp, CHCTEMaTu3allvs, HaKOIUICHHE,
XpaHeHHEe, YTOUHeHHE (OOHOBJICHHE, M3MEHEHNE), UCIIOJIb30BAaHUE, PACTIPOCTPAHCHHE
(B TOM umcie miepeaada), o00e3NMUYMBaHUE, OJIOKMPOBAHUE, YHUUYTOKEHUE
MEPCOHANILHBIX JJAHHBIX PAaOOTHUKOB Y UpEKICHHUS,

- KOH(PUACHIIMABHOCTh MEPCOHAIBHBIX JIAHHBIX - 00s3aTEIbHOE ISl COOIOJCHUS
HAa3HAYCHHOTO OTBETCTBEHHOTO JIMIA, ITOJYYUBIIETO JOCTYH K TEePCOHATBHBIM
JAHHBIM PaOOTHUKOB, TpeOOBaHNE HE JOMYCKAaTh UX paclpocTpaHeHus 0e3 coryiacus
pabOTHHKA WM MHOTO 3aKOHHOTO OCHOBAHUS,

- pacnpoCTpaHEHNE NEPCOHAIBHBIX JAaHHBIX - ICMCTBUS, HAITPABICHHBIE HA TIepe1ady
MEePCOHATBHBIX JAHHBIX pPa0OTHUKOB OIpeJeeHHOMY Kpyry Juil (mepeaada
MEePCOHATBHBIX JAHHBIX) WJIM Ha O3HAKOMJICHHE C TEePCOHAIbHBIMU JaHHBIMU



HEOTPAaHWYCHHOTO Kpyra JIMI], B TOM YHUCJIe 00OHAPO0BAaHUE MEPCOHAIBHBIX JaHHBIX
pabOTHHUKOB B CPEJICTBaX MacCOBOM MH(OpMAIUHU, pa3MelIeHUEe B MH(POPMAITMOHHO-
TEJICKOMMYHHUKAIIMOHHBIX CETAX WM IPEJOCTaBICHUE JIOCTYNMa K TEPCOHATbHBIM
JTAHHBIM PA0OOTHUKOB KaKMM-JIMOO0 UHBIM CIIOCOOOM;

- WCTIOJIb30BaHUE MEPCOHATBHBIX JAHHBIX - ACHCTBHS (OIepaluu) ¢ MePCOHATbHBIMU
JTAHHBIMH, COBEPIIACMBIC HOJLDKHOCTHBIM JIMIIOM YUYPEKICHUS B UEISIX MPUHATUA
pEUIEHU WJIM COBEPIICHUS WHBIX JICMCTBUM, IOPOKIAIOMMNX FOPUIAYECKUE
MOCJICJICTBUS B OTHOIIEHUH PAaOOTHUKOB JIMOO MHBIM 00pa30M 3aTparuBarOlIuX HX
mpaBa ¥ CBOOOIBI MJTU TIpaBa M CBOOOIBI APYTHX JIUIL;

- 6J'IOKI/Ip0BaHI/IC IICPCOHAJIBHBIX JaHHBIX - BPCMCHHOC IIPCKPAIICHUC c60pa,
CUCTCMATHU3allNH, HAKOIUICHHUA, HCIIOJIBb30BAHUA, PACIIPOCTPAHCHHUA IICPCOHAJIBHBIX
JaHHBIX pa6OTHI/IKOB, B TOM YHMCJIC UX IICpCaavIn,

- YVHUYTOXXEHUE TEPCOHAIBHBIX JAaHHBIX - JCHCTBUS, B pe3yJbTaTe KOTOPBIX
HEBO3MOXKHO  BOCCTAaHOBHUTH  COJIEp’)KaHHWE  TEPCOHANBHBIX  JAHHBIX B
MH(OPMAIMOHHONW CUCTEME MEPCOHANBHBIX JIAHHBIX PAOOTHUKOB WM B PE3yJbTaTe
KOTOPBIX YHHYTOXKAIOTCS MaTEepHAIbHBIC HOCUTEIM TIEPCOHATBHBIX JaHHBIX
pabOTHUKOB;

- o0e3nnMyMBaHUE MEPCOHANbHBIX JAHHBIX - JIEHCTBUS, B peE3yJbTaTe KOTOPBIX
HEBO3MOXKHO ONPENENIUTh MPUHAMJIECKHOCTh MEPCOHATBHBIX JAHHBIX KOHKPETHOMY
pabOTHUKY;

- OOImEnOCTYNMHBIE TEPCOHAIBHBIC JaHHBIE - TICPCOHAJIBHBIC JIaHHBIC, JOCTYII
HEOTPAHUYCHHOTO KpyTa JIUI K KOTOPBIM IIPEJAOCTABJICH C COTJlacusl paOOTHUKA WIIH
Ha KOTOpPHIE B COOTBETCTBUHM C (eepalbHBIMU 3aKOHAMH HE PacCIpOCTPaHSACTCS
TpeboBaHUE COOIIO/ICHHS] KOH(PUACHIIMATBLHOCTH;

- uHdopmaruss - cBemeHus (COOOIIECHUS, JaHHBIC) HE3aBUCUMO OT (GOPMBI HX
MIPE/ICTABIICHNUS,;



- JOKyMEHTHpOBaHHas uHpopmaius - 3aQuUKCHpoBaHHasT HAa MaTEepHAIbHOM
HOCHTEJIE MTyTeM JIOKYMEHTUPOBaHUsI MH(GOPMAIIUS C PEKBU3UTAMHU, MTO3BOJISIOIIUMU
OTPENENHUTh TaAKYI0 MH(OPMAIIUIO WIH €€ MaTepUaIbHbIN HOCUTENb.

B cocras IEPCOHANIBHBIX AAaHHBIX pa6OTHI/IKOB quexcz[eHH;[ BXOJAT HJOKYMCHTHI,
COACpKAIINC HH(l)OpMaHI/II-O O IMAaCIIOPTHBIX HdaHHBIX, O6p8,30BaHI/II/I, OTHOIICHHNHN K
BOMHCKOM 065133HHOCTI/I, CEMEHHOM ITOJIOXKCHHMHN, MCCTC JXKHTCIIBCTBA, COCTOJIHHNHU
3A0POBbA, a TAKKC O IIPCABIAYINUX MCCTAX UX pa60TI)I.

2. Kowmrekec AOKYMEHTOB, COMPOBOXKIAIOIIUN Tporiecc O(GOpMIECHUS TPYAOBBIX
OTHOILIEHUH pabOTHUKA B YUPEKAECHUU IIPU €T0 IIPUEME, IEPEBOJE U YBOJIbHEHUHU

Nudopmanus, npencrabisgemas paOOTHHUKOM MpPU MOCTYIJIEHMM Ha pabdoTy B
VYupexaenue, IOKHA HMETh JOKYMEHTalbHylo ¢opmy. [lpum 3akmoueHun
TPYZIOBOTO JOTOBOpPAa B COOTBETCTBUU CO CT. 65 TpymoBoro koxekca Poccuiickoit
®denepanuu IO, NOCTYMAOIIEe Ha paboTy, IPEIbABISET pabOTOIATENIO:

- IacIopT WA WHOM JOKYMCHT, YI[OCTOBepSHOIHI/Iﬁ JIMYHOCTBb, a TaKXK€ KOIINU
CBUICTCIIBCTB O rocy):[apCTBeHHoﬁ PETUCTPAINH AKTOB I'PAKAAHCKOI'O COCTOSHUA,

- TPYAOBYIO KHMXKKY, 3@ HCKIIOYEHHMEM CIIy4aeB, KOrja TpPYAOBOW JOrOBOp
3aKJII0YaeTcsl BIEpPBblE WM pPAOOTHUK MOCTynaeT Ha paboTy Ha YCIOBHSX
COBMECTHUTENBCTBA, JIMOO TPYyAOBasi KHUKKA Yy PaOOTHHKA OTCYTCTBYET B CBSI3U C €€
yTPaToOM WM MO APYTHUM NPUYUHAM;

- CTpaxoBO€ CBHUJAETEIbCTBO TOCYJAPCTBEHHOIO IEHCHOHHOIO CTPaXxOBAaHHA,
CTPaxOBOM MEAMIMHCKUNA TMOJHC O005A3aTeIbHOIO0 MEIULMHCKOTO CTPaxOBaHUs
rpaxkiaH;

- JIOKyMEHTbl BOMHCKOI'O yuye€Ta - JUJIsi BOCHHOOOS3aHHBIX W JIMII, MOJJIEKALTIX
BOMHCKOMY YYETY;



- IOKYMEHTbI 00 00pa3oBaHuH, MPO(PECCHOHANBLHON MEPEenoAroTOBKE, MOBBIIIEHUU
KBAIM(PUKALUH, CTAXKUPOBKHU, MPUCBOECHUU YUYEHOM CTEINEHHU, YYEHOIro 3BaHUs (eciu
TaKOBbIE UMEIOTCS);

- CBUJICTEIICTBO O MOCTAHOBKE HA y4YeT B HAJOTOBOM OpraHe (YU3MUECKOro JIUIa 1o
MECTY XKUTEIbCTBA Ha TeppuTopun Poccurickon Penepanuu.

[Ipu odopmneHnn paboTHUKA B YUpexaeHUd paObOTHHUKOM OTAeNa KaapoB
3anonHATCs yHupuuposanusie popmsl T-1 u T-2 «Jluunas kapTouka pabOTHHKAY,
B KOTOPOH OTPaKAIOTCSA CIEAYIOIINEe aHKETHbIe W Ouorpadudeckue gaHHBIC
paboTHHUKa:

- obmue cBeneHus (D.M.O. paboTHHMKaA, JaTta PpOXKIAEHUSA, MECTO POXKICHUS,
IrpaKJaHCTBO, OOpa3zoBaHue, npodeccus, cTax pabOThl, COCTOSHUE B Opake,
NACMOPTHHIE TAHHbIE);

- CBCACHHUA O BOMHCKOM YYCTC,

- JAaHHBIE O TIpUeMe Ha padoTy;

B nanpHeiem B TMYHYIO KAPTOYKY BHOCSTCS:

- CBEJICHMSI O TIEPEBOJIaxX Ha JAPYTyIo paboTy;

- CBEJICHMS 00 aTTECTaIlNH;

- CBCACHUA O IIOBBIIIICHUH KBaJ'II/I(bI/IKaL[I/II/I;

- CBEJICHHSI O TTPO(PECCUOHAILHOMN TIEPETIOrOTOBKE;



- CBEJIEHHU O Harpaaax (MOOIIPEHHSIX ), TOYETHBIX 3BAHUSIX;

- CBCACHUA 00 OTITyCKax;

- CBCACHH:A O CONUAJIBHBIX T'apaHTHUAX

- CBCACHUA O MCCTC KUTCJIbCTBA U KOHTAKTHBIX TeJ'Ie(bOHaX.

B OTACJIC KaapOB y‘-lpe)KI[eHI/IH CO3AA0TCA MW XPAaHATCA CICAYIOIINMC TI'PYIIIbI
AOKYMCHTOB, COACPKAIIUC TaHHBIC O pa6OTHI/IKaX B CAMHNYHOM HMJIM CBOAHOM BHJC.

JIOKyMeHTBI, cOjAep Kalue TMEepPCOHANbHbIE JaHHble PAOOTHUKOB (KOMIUICKCHI
JIOKYMEHTOB, COMPOBOXAAIOIINE MPOIlecC 0(QOPMIICHHS] TPYIOBBIX OTHOILIEHUW MpU
npuemMe Ha paboTy, TMepeBOje, VYBOJbHEHUHM; KOMIUIEKC MaTepuasioB IO
aHKETUPOBAHUIO, TECTUPOBAHUIO; MPOBEJCHUIO COOECEOBaHUI C KaHIMUJIATOM Ha
JOJDKHOCTH; TIOJJIMHHUKHA W KOIMH TPUKA30B IO JIMYHOMY COCTaBY; JMYHBIC Jeia U
TPYJIOBbIE KHIDKKH DPaOOTHUKOB; JeNa, COACpKallie OCHOBaHUS K IPHUKa3y IO
JUYHOMY COCTaBy; JeJla, COJAepXallue MaTepuanbl aTTecTallud pPabOTHUKOB;
CIIy’KEOHBIX pacclieJOBaHUM; CIPaBOYHO-UH(POPMAIMOHHBIM OaHK JAaHHBIX TIO
nepcoHany (KapTOTEKH, KYPHAJIbl); MOJIMHHUKN U KOMTUU OTYETHBIX, aHATUTUYECKUX
W CIPaBOYHBIX  MaTEPHANIOB, TEPEAABAEMBIX PYKOBOJACTBY  YUpPEXKICHUS,
PYKOBOJUTEISIM CTPYKTYPHBIX TOJIpa3[eieHUil; KOMUU OTYETOB, HAIMPABISEMBIX B
rOCyapCTBCHHBIC OpTraHbl CTATUCTHUKH, HAJOTOBBIC WHCIICKITUU, BBIIIECTOSIIINE
OpraHbl YIPABJICHUS U IPYTUE YUPESIKICHUS ).

JlokyMeHTaius 1o opraHu3anuu paboThl CTPYKTYPHBIX MOApa3eIeHNi (ITOJI0KEHUs
O CTPYKTYPHBIX MOAPA3JCICHUAX, TOJDKHOCTHbIE HHCTPYKIIMHU PAOOTHUKOB, MPUKA3bI,
pacCloOpsDKEeHUsI,  yKa3aHUs  PYKOBOACTBA  YUpEXKACHMS), JOKYMEHTHl IO
IUIAaHUPOBAHUIO, YYETy, aHAJIM3y M OTYETHOCTH B 4YacTU PabOThl C MEPCOHAIOM
YupexaeHusl.



3 Coop, o6paboTka, 3amuTa MEPCOHAIBHBIX JAHHBIX, MOPSJOK OO0pabOTKH U
XpaHEHUs TIePCOHATBHBIX JaHHBIX

3.1 Iopsinok nomy4eHust NIEPCOHAIBHBIX TAHHBIX

Bce mepconanbHble JaHHBIE PAOOTHUKA YUPEKACHUS CIEAYeT IMOJIyd4aTb Yy HEro
camoro. Ecnu mepcoHanbHble JAaHHbIE PAaOOTHUKA BO3MOXKHO MOJYYUTH TOJBKO Y
TPETbEN CTOPOHBI, TO PAOOTHUK JI0JIKEH ObITh YBEJOMJIEH 00 3TOM 3apaHee U OT HETO
JOJDKHO OBITH IOJIyYEHO MUCbMEHHOE cornacue. JloJKHOCTHOE U0 paboToaTeNs
JOJDKHO COOOUIUTH paOOTHUKY YUpPEKACHUS O LEIAX, IPEANoJaraéMbIX HICTOYHUKaX
U crioco0ax MOJIyuYeHUsl MEPCOHAIBHBIX JIaHHBIX, a TAKXKE O XapaKTepe MOJUIekKAIINX
MOJIYYEHUIO TEPCOHAIBHBIX JAaHHBIX W MOCIEACTBUSAX OTKaza pabOTHUKA J1aTh
IIMCHbMEHHOE COIVIACHE HA UX IOJyYEHUE.

PabGoronarens He mMeeT mpapa MoJiydaTb W 00pabaThiBaTh NMEPCOHAILHBIC JTaHHBIC
paboTHUKA VYUpexXIeHUsT O €ro pacoBOil, HAIMOHAJIBLHOM MPUHAIJIEKHOCTH,
MOJUTUYECKUX B3IJISIIaX, PEIMTUO3HBIX WIH PUIOCOPCKUX YOSKICHUSIX, COCTOSHUU
310pOBbSI, HHTUMHOM XW3HU. B Cilydasx, HEOCPEICTBEHHO CBSI3aHHBIX C BOMPOCAMU
TPYAOBBIX OTHOIIEHUW, B COOTBETCTBHUM cO CT. 24 KoHctutyiuun Poccuiickon
deneparuu paboToAaTENIh BOpaBe MOJy4aTh M 00pabaThiBaTh JaHHBIE O YAaCTHOMU
YKW3HU PaOOTHHMKA TOJBKO C €ro MUChbMEHHOTO COTJIACHs.

[IpenocraBieHre couckaTeleM JTOJDKHOCTH TEePCOHABHBIX JTaHHBIX 0 3aKITIOUEHUS
TPYAOBOTO A0ToBOpa (pe3tomMe U T.Nm. MHGOPMAILUU) CUUTACTCS, B COOTBETCTBUU C
I'paxnanckum  Konmekcom Poccuiickoit  ®eneparuu  (ct.  158), MomvanuBbiM
corjacueM (KOHKJIIOJCHTHBIM JCHCTBHEM), MOApPa3yMeBaeT corjacue cyObekTa Ha
00paboTKy ero IMepCOHAJBbHBIX JAHHBIX U HE TpeOyeT HalW4us JOMOJHUTEIHHOTO
MMUCEMEHHOTO COTJIACHSI.

3.2 Tlopsamok 06paboTKu, Mepeayl U XpaHEHUS IEPCOHATBHBIX JaHHBIX

O6paboTka yKa3aHHBIX [EPCOHAJIBHBIX JaHHBIX pPaOOTHUKOB paboToaTesIeM
BO3MOYKHA TOJIBKO C TUCBMEHHOTO UX COTJIACHs MO0 0€3 MX COryIachsi B CIAEAYIOIINX
CIIyYasx:

1) cyObeKT MNepCOHANbHBIX MAaHHBIX Jall CcOrjlacue B NUChbMEHHOM (opme Ha
00paboTKy CBOMX NMEPCOHATBHBIX JTAHHBIX;



2) IepCcOHANIbHBIC TAHHBIC SBJISIOTCS OOIIEIOCTYITHBIMH;

3) MICPCOHAJIBHBIC  JAaHHBIC OTHOCATCA K COCTOAHHIO 3I0POBbA CY6’I)€KT8,
MNCPCOHAJIBHBIX JAaHHBIX W HX 06pa60TKa H€06XOI[I/IMa JJId 3allliThl €TI0 KU3HMH,
300POBbA MJIM HWHBIX KU3HCHHO BaXKHBIX HMHTCPCCOB 100 JKU3HHU, 3J0pPOBbS WA
HWHBIX JKXU3HCHHO BAXHBIX MHTCPCCOB JAPYTUX JIUMI, U ITOJTYYCHUC COIJIaCHsA CY6’beKTa
IMCPCOHAJIBHBIX TAHHBIX HCBO3MOKHO,

4)  00paboTka  MEpPCOHATBHBIX  JAHHBIX  OCYIIECTBISETCI B MEIHUKO-
NpopUIAKTUYECKUX MEJISIX, B IEJSIX YCTAHOBJICHUS MEIUIIMHCKOTO JHarHo3a,
OKa3aHUs MEIUIMHCKUX U MEIUKO-COIIMAIbHBIX YCIYT MPHU YCIOBHUH, YTO 00pabOTKa
MEPCOHANIBHBIX JIAHHBIX OCYIIECTBIISIETCS JIMIIOM, MPOGECCUOHAIBHO 3aHUMAIOIIUMCS
MEUIIMHCKON JIESTEIHHOCThIO U O0S3aHHBIM B COOTBETCTBHH C 3aKOHO/IATEIHCTBOM
Poccuiickoit @eaepaniny cOXpaHATh BpauyeOHYIO TailHY;

5) 00paboTka MEpPCOHANIBHBIX JIAHHBIX UIEHOB (Y4aCTHUKOB) OOIIECTBEHHOTO
OOBEMHEHUS WM PEJTUTHO3HOM OpraHU3allii OCYIIECTBIISIETCS COOTBETCTBYIOITUMU
OOIIECTBEHHBIM O0BEIMHEHUEM WJIM PEIMTMO3HON OpraHu3aiuel, 1eHCTBYIOIMMU B
COOTBETCTBHM C 3aKoHOHATenbCcTBOM Poccuiickon depepauuu, sl JOCTUKECHUS
3aKOHHBIX II€J€H, MPEAYCMOTPEHHBIX HX VYUYPEIUTEIbHBIMU JOKYMEHTAMH, MpPH
YCJIOBUH, UTO TIEPCOHAIbHBIC JAaHHbIE HE OYyAYT pPacmpoCTpaHIThCS O€3 COryiacus B
MUChbMEHHOHN (hopMe CYOBEKTOB NMEPCOHAILHBIX JaHHBIX;

6) 00paboTka TEepPCOHAIBHBIX JAaHHBIX HEOOXOJMMa B CBSI3M C OCYIIECCTBICHHUEM
TIPaBOCY/IHS;

7) o00paboTka TMEpPCOHANBHBIX JAHHBIX OCYIIECTBISIETCS B COOTBETCTBUU C
3aKoHOJaTeIhCTBOM Poccuiickoii deneparuu 0 06e30macHOCTH, 00 ONEPaTHBHO-
PO3BICKHOW JEATEIBHOCTH, a TAKKE B COOTBETCTBUU C YIOJIOBHO-HCIOJHUTEIbHBIM
3aKoHOAaTeICTBOM Poccuiickoit denepanuu. PaboTonarens BripaBe o0padaThiBaTh
NepcoHaIbHbIE JaHHBIE PAOOTHUKOB TOJIBKO C UX MUCbMEHHOTO COTJIACHs.



I[IucemMenHoe corjacue pa6OTHI/IKa Ha 06pa60TKy CBOUX ICPCOHATBHBIX JaHHBIX
JOJI2DKHO BKJIIOYAaTh B ceos:

- (amunuio, uUMS, OTYECTBO, aApPEC CYObEKTa IEPCOHATBHBIX JAHHBIX, HOMEpP
OCHOBHOI'O JTOKYMEHTA, YJOCTOBEPSIONIET0 €ro JUYHOCTh, CBEJICHUS O JaTe€ BbIIaYu
YKa3aHHOTO JIOKYMEHTA U BbIIABILIEM €r0 OPTaHE;

- HanMeHoBaHHWE ((pamMuINIO, UM, OTUYECTBO) M aJIpec OIMepaTopa, IMOIYJaroIIero
corjacue cyObeKTa MepCOHATBHBIX TaHHBIX;

- OCJIb O6pa6OTKI/I IICPCOHAJIBHBIX TAHHBIX]

- ICpCUCHb IICPCOHAJIBHBIX MOAdHHBIX, Ha 06pa60TKy KOTOPBIX HAaCTCA COIJIaCHC
CY6T>€KTa IICPCOHAJIBHBIX HAaHHBIX

- TIepeYeHb JACUCTBUN C TIEPCOHATLHBIMH JTaHHBIMH, Ha COBEPIIICHHE KOTOPHIX JaeTCs
corjacue, oOIIee ONMUCAHUE WCIOJb3YEMBIX OINEPaTOPOM CHOCOOOB 00padOTKU
NEPCOHAIBHBIX JaHHbIX;

- CPOK, B TCUCHHUEC KOTOPOTO IlefICTByeT Corjacue, a TakKe IMmopsJ0K €ro OT3bIBA.

Cornacue paboTHUKA HE TpeOyeTCs B CIEAYIOMIMNX CIydasx:

- 00paboTKa MEePCOHANBHBIX JAaHHBIX OCYIIECTBISIETCSI HA OCHOBAaHUU (heepaTbHOTO
3aKOHA, YCTAHABJIMBAIOIIETO €€ 11€Jb, YCIOBUS MOTYUYEHHUS IEPCOHATBHBIX TaHHBIX U
KPYT CYOBEKTOB, MEPCOHAIbHBIE JaHHBIC KOTOPBIX MOJIEkKAT 00pabOoTKe, a TakkKe
OTIPEISIISIIONIETO TTOJTHOMOYHS pad0TOAATENS;

- 00paboTka TMEpPCOHAJBHBIX JIAaHHBIX OCYIIECTBIACTCS B IMEJSIX HUCIIOJTHEHUS
TPYJIOBOTO JIOTOBOPA, OJTHON M3 CTOPOH KOTOPOTO SIBISIETCS CyOBEKT MEPCOHAIBHBIX
JaHHBIX;



- 06p360TKa INEPCOHANIBHBIX AOAHHBIX OCYHICCTBILCTCA JId CTATUCTHYCCKUX WJIIN
HWHBIX HAaYYHBIX ueﬂeﬁ IIpru yCJIIOBHUH 00s13aTeILHOr0 00€3IMIMBaHUS IICPCOHAJIBHBIX
JaHHBIX

- 06pa60TKa NEPCOHATIBHBIX TaHHBIX HGOGXOI[I/IMEI AJI 3al0UThI JKU3HU, 3JOPOBbS UJIN
HHBIX JXKU3HCHHO BaXHBIX HHTCPCCOB pa6OTHI/IKa, CCJIM IIOJYYCHHUC C€ro COorjraCusd
HCBO3MOKHO.

Takum 00pa3om, B COOTBETCTBUH €O CT. 86, 1. 14 TK P® B nensix odbecneueHus npas
U CcBOOOJ uenoBeka W TpaxaaHuHa PaGoromartens W €ro npeacTaBUTENd MpH
00pabOTKEe TMEepPCOHATBHBIX JAaHHBIX PAOOTHUKA JOJDKHBI COOJNIIONATH CIIEAYIONINE
oOmue TpeOoBaHMS:

- 00paboTKa MEPCOHATBHBIX JAHHBIX MOXET OCYIIECTBISATHCS HCKIIOUUTEIBHO B
Hensx obdecrnedeHus: coO0/IEHNs 3aKOHOB M MHBIX HOPMATUBHBIX MPABOBBIX AKTOB,
COJICUCTBHSI pAa0OTHHKAM B TPYAOYCTPOMCTBE, OOYYEHMH U MPOABUKEHUHU I10
ciy:x0e, o0ecrieueHrs: TMYHON 0€30MacHOCTH PaOOTHUKOB, KOHTPOJIS KOJIMYECTBA U
KayecTBa BBIIOJIHAEMOMN paboThl U 00eCIIeYeHHs COXPAaHHOCTU UMYIIECTBA;

- TOpu ompelnesieHnH o0beMa M COJepXKaHus, 00padaThIBaGMbIX MEPCOHATBHBIX
naHHbIX Paboromarens nomkeH pykoBoacTtBoBaThesi Koncturynueinn Poccuiickoit
Oenepannu, TpynoBeiM  kogekcoM  Poccuiickon  @enepanii W WHBIMH
dbenepaabHBIMU 3aKOHAMM;

- IpU NIPUHATUYU PEUICHUH, 3aTparuBaloIIUX HHTEpeckl paboTHUKa, PaboTogaTens He
MMEEeT IpaBa OCHOBBIBATHCS HA IMEPCOHANIBHBIX JAHHBIX PA0OTHHMKA, MOJYyYEHHBIX
UCKIIIOYUTENIFHO B  pe3ylibTaT€ MX AaBTOMATU3UPOBAaHHOW 00pabOTKM  WiIn
AJIEKTPOHHOT'O MOJIYYEHMUS;

- 3alllUTa IEPCOHAIIBHBIX JJAHHBIX PAOOTHHKA OT HEMPABOMEPHOTO MX HCIIOJIb30BaHUS
WM yTpaThl obecmeunBaeTcsi PaboromareneM 3a cueT €ro CpeacTB B TOPSJIKE,
YCTaHOBJICHHOM (pesiepaibHbIM 3aKOHOM;



- paOOTHUKH W HMX TMPEACTABUTEIN JOJDKHBI OBITh O3HAKOMJIEHBI TOJ PACIHCKY C
JOKyMEHTaMU  YUPEXKIICHUS, yCTaHABINBAIOIIUMH MOPSIJIOK 00paboTKH
TIEPCOHAJILHBIX JaHHBIX paOOTHHKOB, a Takyke 00 MX IpaBax U 00S3aHHOCTIX B TOU
o0J1acTy;

- BO BCEX CIIy4asX OTKa3 paOOTHHKA OT CBOMX IIPaB HAa COXPAHEHUE U 3allMUTY TalHbI
HEJCUCTBUTEIEH.

4. Ilepenava v XpaHEeHHE MEPCOHATIBHBIX JAHHBIX

[Ipu mepenmaue TmepCcOHAIBHBIX JIAaHHBIX paboTHHKA PaGotomarens T0JDKEH
co0JiroAaTh CIEAYIONIME TPEOOBAHUS:

- He coo0marh NEpCOHAIbHbIE JaHHbIE pa0OTHUKA TPETheH CTOpoHE 0Oe3
NUCBMEHHOIO corylacus pab0OTHHKA, 3a MWCKIIOUEHUEM CIy4yaeB, KOIrjJa 3TO
HEOOXOJMMO B LEJSIX NPEIyNpeXIEeHUs YIpo3bl KU3HU U 30POBBI0 pabOTHHKa, a
TaK)K€ B CITy4asX, yCTAHOBJIEHHBIX (pe/iepanbHbIM 3aKOHOM;

- HE cOoOOIIaTh MEePCOHABHBIC JIAHHBIE PAOOTHHKA B KOMMEPUECKHUX IeNIsIX 0e3 ero
MUCBMEHHOTO COTJIACHSI.

- TIPEAyNPEANUTh JINII, TIOJYYUBIINX MEPCOHANTBHBIC JTaHHBIE PAOOTHHUKA, O TOM, YTO
9T JaHHBIE MOTYT OBITh MCMOJB30BAHBI JIUIIb B IENAX, JUISI KOTOPHIX OHHU
COOOIIeHBI, U TPeOOBaTh OT JTHUX JIMI[ TMOJATBEPKACHUS TOTO, YTO STO MPABUIIO
coOmtoneno. Jluia, moNyduBIIME TIEPCOHANBHBIC JaHHBIE PAOOTHUKA, OO0S3aHbBI
coOJII01aTh PeXUM CeKpeTHOCTH (KoHduaeHumanbHocTh). JlanHoe Ilonoxxkenue He
pacnpocTpaHseTcss Ha OOMEH IMEepCOHAIBHBIMUA JaHHBIMH PAOOTHHKOB B TIOPSIKE,
YCTaHOBJICHHOM (peiepaibHbIMH 3aKOHAMU;

- OCYHIISCTBISITh Tepeaady TMEepCOHATBHBIX JIaHHBIX pPAOOTHUKOB B Mpesenax
YupexaeHuss B COOTBETCTBUU C HACTOSAIIUM [lonoxenuem;



- paspemiaTh JIOCTYN K IMEPCOHAIbHBIM JaHHBIM PAOOTHUKOB TOJIBKO CIIEIIHAIBHO
YIOJHOMOYEHHBIM JIMIIaM, MPU O3TOM YKa3aHHbIE JIMLA JOJKHBI MMETh IPaBo
MOJIy4aTh TOJBKO T€ MEPCOHANbHBIEC JaHHbIE PAOOTHHKA, KOTOPble HEOOXOAUMBI JIs
BBITIOJIHEHUS KOHKPETHOU (DYHKIIHH;

- He 3ampamuBaTh HHQPOPMAIMIO O COCTOSSHUU 3/I0pOBbsi pabOTHUKA, 3a
UCKIIIOUEHUEM TE€X CBEJEHUM, KOTOPbIE OTHOCSTCS K BOINPOCY O BO3MOXHOCTU
BBITIOJIHEHUSI pA0OTHUKOM TPYAOBON (DYHKIIHH;

- TepenaBaTh MEPCOHAIBHBIC JTaHHBIE PAOOTHHKA MPEICTABUTENSIM PAOOTHHUKOB B
MOPSIAKE, YCTaHOBJIEHHOM TpynoBbIM KojekcoMm Poccuiickorn ®Penepaunu, u
OrpaHUYMBaTL 3Ty HHQPOPMAIMIO TOJBKO TEMH IEPCOHATBLHBIMU JAaHHBIMU
paboTHHKA, KOTOPbIE HEOOXOIUMBI JIJI BHIIOJIHEHUS YKa3aHHBIMU MPEICTaBUTEIAMU
X QyHKIUU.

XpaHCHI/IC N UCIIOJIb30BAHHC IICPCOHAJIBHBIX HAHHBIX!

§ IlepconasbHble JaHHBIE PAaOOTHUKOB OOpadaTHIBAIOTCA M XPAHATCA B OTIENE
KaJIpOB, MEpPCOHAJbHBIE JaHHbIE YyYalluxcsa o0paldaThIBAIOTCS M XpaHATCA B
KaHLEJSPUU U B IPEJHA3HAYEHHBIX IS 3TOTO 3JI€MEHTaX UH(POPMAILIMOHHBIX CUCTEM.

§ IlepconanbHble AaHHBIE PAOOTHUKOB M Yy4YalIUXCS MOTYT OBITh IOJYYEHBI,
IPOXOJNUTh JaJIbHEWIIYyI0 00pabOTKy M IepelaBaThCs Ha XpaHEHHE KakK Ha
OYMa)KHbIX HOCUTENSX, TAK U B AJEKTPOHHOM BHUJAE — B JIOKAJIbHOM KOMITbIOTEPHOU
CETM U B CHEUHUAIBHBIX KOMIIBIOTEPHBIX Mporpammax: «1C: 3apmiata U Kaapb»,
«IlIxonpHBII OhHUCH U T.1..

[Ipy monydeHWHM TEPCOHANBHBIX JaHHBIX HE OT pa0OTHHKA (3a HCKIIOUYCHHUEM
CllydaeB, €CIIM TEPCOHAIbHBIC TaHHBbIE OBUIM MPEIOCTaBIEHB PabOTOJATENI0 Ha
OCHOBaHHMH (De/IepaslbHOTO 3aKOHA WM €CIU TEePCOHANbHBIC JTaHHBIC SIBISIOTCS
oOIIeAOCTYTHBIMHM) paboToAaTeNlb 70 Haydaida OOpaOOTKM TaKUX TNEPCOHATBHBIX
JAHHBIX 00s13aH PEIOCTABUTh PAOOTHHUKY CIEAYIONIYIO HH(POPMAITUIO:



§ HaumeHoBaHMe ((daMuiiMs, HMs, OTYECTBO) M aJApec olepaTopa WU €ro
MPEICTaBUTEIIS;

§ 11esib 00paboOTKM MEPCOHANBHBIX JAHHBIX U €€ MPAaBOBOE OCHOBAHUE;

§ MMpCAIIoJIaraCMabIC IOJb30BaTCIIN IICPCOHAJIbHBIX TaHHBIX

§ YCTAHOBJICHHBIC  HACTOAIINM CDGI[epaJILHBIM 3aKOHOM  IIpaBa CY6’L€KT&
IICPCOHAJIBHBIX NAHHbIX.

5. HocTyn K nepcoHaIbHbIM JaHHBIM PAOOTHUKOB

[IpaBo nocTyma K nmepcoHaIbHbIM JaHHBIM PAOOTHUKOB UMEIOT:

- IUPEKTOp YUpeKIACHUS,

- COTPYJHUKH OT/ENA KaJpOB;

- COTPYJIHUKH OyXTalITepUH.

PaGoTtHuk YupexxaeHus uMeeT mpaso:

- MOJy4yaThb JOCTYIl K CBOMM NEPCOHAJIbHBIM JAHHBIM W O3HAKOMIIEHHE C HHUMH,
BKJIIOYAs MPaBO Ha OE3BO3ME3THOE MOJYyUYCHHE KOMUM JIF000M 3amucH, coiepkaliei
NEePCOHAJIbHBIE TaHHbIE PAOOTHUKA;

- TpeboBaTh oT PaboTomarenss yTOUHEHMS, WCKIIOUCHHS WM MCIPaBICHUS
HETMOJIHBIX, HEBEPHBIX, YCTAPEBIINX, HEJOCTOBEPHBIX, HE3AKOHHO MOJIYYEHHBIX WJIU
HE SBJISIIONIMX HE0OX0uMbIMHU 711 PaboToaaTesnst nepcoHalbHBIX JJaHHBIX;



- II0JIy4aThb OT Pa6OTO,Z[aT€JI$II

§ cBemeHMA O JIMLAX, KOTOPbIE MMEKT JTOCTYyH K IEPCOHAIBHBIM JAaHHBIM WJIU
KOTOPBIM MOKET OBITh MPEJOCTABIEH TAKOW JTOCTYIL;

§ IICPCUYCHDb 06pa6aTI>IBaCMBIX ICPCOHAJIBHBIX HAHHBIX U HCTOYHHK HUX IMOJTYUYCHUS;

§ CpOKH O6pa6OTKI/I IICPCOHAJIBHBIX JAHHBIX, B TOM YHUCJIC CPOKU UX XPAHCHUA,

§ CBEIEHUs O TOM, KaKu€ IOPUIUYECKUE MOCIEICTBUS [l CyOBEKTa MepCOHATbHBIX
JAHHBIX MOKET MOBJIEYb 32 COO0M 00pabdOTKa ero NepCcoHaIbHbIX JaHHBIX.

- Tpe6OBaTI> HN3BCIICHUA Pa60TOI[aT€JICM BCCX JIMI, KOTOPBIM PAaHECC ObLIH COO6HI€HI)I
HCBCPHBIC WJIM HCIIOJIHBIC IICPCOHAJIBHBIC TaHHEBIC, 000 Bcex IMPON3BCACHHLIX B HUX
HCKIIOYCHMAX, UCIIPABIICHUAX HWIIM JOIIOJIHCHUAX

- 00aJIoBaTh B YIOJHOMOUYCHHBIN OpraH Mo 3aluTe MpaB CyObEeKTOB MEPCOHATBHBIX
JAHHBIX WM B Cy/IeOHOM TMOpSIKE HEMpaBOMEPHBIC EUCTBUS WM O€37eHCTBUS
PabGoroaarens mpu oOpabOTKe U 3allIUTE €ro MePCOHATBHBIX TaHHBIX;

- KOIIMPOBATh U ACJIATb BBIIIHCKH IICPCOHAJIBHBIX HAHHBIX pa6OTHI/IKa pa3peacTcs
HCKIIIOUHUTCJIBHO B CJ'Iy>KG6HI>IX OoeirsixX € IMMCBMCHHOI'O pPa3pClICHUA Ha4dYaJlbHHKaA
oTAcIa KaIpOB,

- mepenaya uH(OpMAIMU TPETheH CTOPOHE BO3MOXKHA TOJBKO IMPHU MHUCHbMEHHOM
corjacuu paOOTHUKOB.

6. OTBETCTBEHHOCTh 3a HApYIIEHWE HOPM, PETYJIHUPYIOUUX O00paOOTKy M 3alluTy
NEPCOHANIBHBIX JJAHHBIX



PaGotHukn VYupexieHus, BUHOBHbIE B HAapyUIEHUH HOPM, PErYJIUPYIOIINX
NoJiydueHue, 0OpabOTKy U 3allUTy MEePCOHAIBHBIX JaHHBIX paOOTHUKA, HECYT
JTUCHUTUIMHAPHYIO aJIMUHHCTPATUBHYIO, T'PaXIaHCKO-TIPABOBYIO WJIM YTOJOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUH C (he/lepaibHbIMU 3aKOHAMHU.



